	Tamkang University Chueh Sheng Memorial Library
Application to Photograph or Film in Library
Date: __________ (y/m/d)

	Name
	
	Department
	
	Phone number
	

	Proposed Date:




        Proposed Time:

	Description of activity：
· Photography      □ Film ( Please attach script)


	Part of the Library to be used：

	Signature of

Advisor
	*Please be signed by advisor if the activity is course assignment.

	Library Use Only


	□ Collections and Technical Services Section
□ Circulation Services Section

□ Reference and Information Services Section

□ Non-book Material services Section

□ Digital Systems Section 

	
	Application approved:   
 Y          N



	
	Secretary
	Dean of Library

	
	
	

	Remarks
	1. Please submit the request 7 days before the proposed date.
2. Please submit the form with scrip if apply to film.
3. Please protect patron’s personal privacy and keep quite while filming or taking photos.
4. Application process：

1) Please submit the form in person to Dean of Library’s office(room# 801 at 8th floor of Main Library).
2) The library will inform applicant the result of application.
3) Please come to the office for the copy of the approved application and the permission card.
4) Please wear the permission card on when filming or taking photos.
5. The personal information gathered by the request form is used only for the contact with the applicant.
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