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•UPLOAD THE COMPLETE PDF FILE：INCLUDING TITLE PAGE, 
CHINESE  ABSTRACT, ENGLISH ABSTRACT, TABLE OF  CONTENTS, 
BODY TEXT, AND  REFERENCES, ETC. (PLEASE FOLLOW THE 
REGULATIONS OF THESES FORMAT)

1.Method One (for thesis/dissertation in several Word files)：
–check the chapter number → convert the Word files into PDF files 
→ combin all the  PDFs into a PDF → upload the final PDF.

2.Method Two (for thesis/dissertation in one Word file) 

–check the chapter number → convert it into PDF file → upload it.
Tips：After converting all files, be sure that all chapters and page 
numbers are  followed formatting requirement.



convert to PDF 



File conversion instructions-Merge several PDF files



After file converting is done,  please check 
the file again!



Add the Watermark to PDF



Add the Watermark to PDF

Electronic thesis: It need to upload to  " Electronic Dissertation/Thesis 
Service System" of TKU in accordance with the school regulations.
Notice：
 1.The electronic file must be uploaded as a pdf file. If the manuscript is divided 
into multiple files, it must be merged.
2.Regardless of the writing format, it must be converted to pdf file format. At the 
same time, the electronic file must be added with the school's watermark and 
security encryption before it can be uploaded.
3.you can get pdf editing software from Tamkang Software Cloud, if you need 
help, pls contact 02-26215656 #2468.
4.you can find watermark from webpage of TKU Library 
Or here watermark1



Add the Watermark to PDF



Example: Adobe Acrobat Pro DC version

1. Open the PDF file

Tools→Edit PDF→Watermark→Add 

Watermark

2.Add file (downloaded watermark) → 

tick off the ratio relative to the target 

page → click position: it looks below the 

page → the watermark position is 

centered → page range option (select 

the page from and set the watermark to 

be inserted Page range).

Notice: the size of watermark should be 

limited in 6.5cm

Add the Watermark to PDF



Add the Watermark to PDF



1. Open PDF
2. 
Tools→Protection→Advanced 
Options→Password Encryption
3. V Restrict editing and printing 
of documents →
Printing allowed: high resolution 
→
Allowed changes: None →
V Enable the text assist tool of 
the screen reader device for 
the visually impaired →
Change the authority password 
(you can enter it yourself) →
●Encrypt all file contents

File protection settings



File protection settings


